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NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION (NOAA) 

STATEMENT OF OBJECTIVE (SOO)

Version control of the SOO is extremely important because the document is a work in progress until the program office accepts it as “final” and the Contracting Officer approves it as “final.”  It is highly recommended that some form of version numbering, including the date of the revision, be included on the original and all subsequent SOO revisions.  This can be done as a header or footer.  However, prior to releasing the SOO with the solicitation, the Contracting Officer should replace the header/footer version number with the word “Final” and include the date of the solicitation release on the SOO. 

<Contracting Officer enter final date solicitation is released>
NOTES ON USING THIS TEMPLATE:  This template is intended to assist you in preparing a comprehensive Statement of Objective for services.  The template provides a basic standard outline for the SOO and sample paragraph language.  Your SOO should be tailored to meet the needs of your specific requirement.  This template can be edited as you and your Contracting Officer deem necessary to delete areas that are not applicable to your requirement and/or to add areas that are unique to your requirement.  The template can be used to prepare SOOs for contracts, task orders, and inter/intra-agency agreements.  

IMPORTANT:  All instructions and user notes (highlighted in blue), and user input guidance (highlighted in yellow) should be removed before finalizing the SOO document.
CAUTION:  If you are cutting and pasting information into your SOO from other documents, please ensure you reconcile the content of the cut and pasted areas with the rest of your SOO.  

A SOO states the overall solicitation objectives, addressing product-oriented goals rather than performance requirements.  It shifts the responsibility for preparing the SOW from the government to the solicitation respondents. This provides potential offerors maximum flexibility in developing their design approach, planning their own cost-effective solutions, and proposing innovative alternatives to meet the top-level objectives and product goals.  The SOO can also be used, along with the Performance Based SOW, in services acquisitions.  When including a SOO in a solicitation, build in extra time into the procurement schedule for source selection, as the possibility of wide variances in both technical and cost proposals may require increased evaluation time.  The key characteristics of a SOO are:

· Typically 2-4 pages 

· Separates requirements from objectives to have maximum flexibility in design approach

· Avoids “how-to” statements

· Tends to be product-oriented

· Identifies conditions and constraints

Sections L and M are prepared differently when using a SOO instead of a SOW.  Ensure that you provide logical instructions to the offerors requesting proposal responses that support the objectives and evaluation criteria that clearly identify how the offerors' responses will be evaluated. Also, the SOO may be replaced at contract award in the contract by the proposed PWS.

STATEMENT OF OBJECTIVE (SOO) FOR 

<Enter name or description for the acquisition>
PURPOSE
The purpose of this effort is XXXXX
This document provides a suggested format to assist in organizing the objectives and a shopping list of generic objectives that can be used as applicable. The objectives listed here are meant to be demonstrative and are not all-inclusive, many programs are unique and will have objectives not identified here.
SCOPE OR MISSION
The Scope of this effort includes XXXXX
PERIOD OF PERFORMANCE.
The period of performance for this statement of objectives is XXXXX
PLACE OF PERFORMANCE.

The primary place of performance will be XXXXX.

BACKGROUND.  

XXXXX
The SOO should be compatible with the mission need statement, operational requirement document, program management directive, acquisition strategy, technical requirements documents or specifications, and the preliminary contract work breakdown structure (CWBS).
PERFORMANCE OBJECTIVES.  
The Objectives section should contain objectives that identify the primary purpose of the acquisition.
1.  XXXXX
2.  XXXXX
3.  XXXXX
OPERATING CONSTRAINTS. 
XXXXX 
Planning and scheduling of proposed activities requires careful considerations of on-site and off-site factors, limitations and constraints. These must be clearly defined as early as possible to provide offerors adequate information to mitigate any possible risks. 
APPLICABLE DOCUMENTS OR REFERENCES.  
Include here any resource documents, regulations and policies applicable to this requirement.
1.  XXXXX
2.  XXXXX
3.  XXXXX
Note:  If contractor employees are required to have access to classified or sensitive information in the performance of the requirement, information to that effect should be included in the SOO as suitable.  

See the most recent version of Commerce Acquisition Manual (CAM) 1337.70, “Department of Commerce Personnel Security Requirements” for the appropriate contractor personnel security instructions to be included in all SOOs containing requirements for contractor personnel support services for unclassified and classified (SECTION 3 and 4 respectively) contracts/orders and Interagency Agreements (IAAs) for assisted or direct acquisitions.
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